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The index to articles published in BusI- 
NESS EDUCATION FoRUM is an annual 
service to members, libraries, and sum- 
mer session students. The Forum _ is 
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the National Business Education Associ- 
ation. Articles that appear in the FoRUM 
are approved for publication by the re- 
spective editors. Ideas presented by the 
contributors do not necessarily constitute 
an endorsement by the publisher unless 
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Executive Board. The ForRuUM’s staff wel- 
comes articles submitted by first-time 
writers in addition to those solicited from 
experienced business educators.—H.P.G. 


BASIC BUSINESS 


Adding a bit of spice to the recipe. 
RoserT E. STEARNS. 21:34 Jan 
Effective procedures in teaching econom- 

ics. ADAH M. ARTHUR. 21:21. Feb ’67 

Forces affecting the future of basic busi- 

ness. CLARENCE MaAzZE, Jr. 21:23 Oct 

°66 > 

General business: a foundation of eco- 
nomic understanding. S. JosEPH DE- 
BRUM. 21:26 May ’67 

General business for the college-bound 
student. ILLA W. Atwoopn. 21:21 Dec 
66 

Handling individual differences in general 
business. CHARLES M. FANCHER. 21:21 
Nov 

Improving instruction in the new general 

business: 

. . . through a seven-point program for 
the teacher. SINNEY W. ECKERT. 21:13 
Mar ’67 

. .. through dimension in depth. Ray G. 
PRICE. 21:5 Mar ’67 

. .. through evaluation. GERALD A. Por- 
TER. 21:7 Mar 
. . through the problems approach to 
teaching. MARVIN A. CLARK. 21:11 
Mar 

The new look in general business. (Edi- 
torial). Curtis HALL. 21:3 Mar °67 

Utilizing periodical literature in teaching 
business organization. GEORGE J. PET- 
RELLO. 21:23 Apr ’67 


BOOKKEEPING AND ACCOUNTING 


Automation in bookkeeping: a problem 
of timing. EpwarD BROWER. 21:24 
May ’67 

Data processing in beginning bookkeep- 
ing? RUSSELL A. JOHNSTON and JACKIE 
G. WILLIAMS. 21:28 Nov ’66 


Developing traits, attitudes, and work 
habits in the bookkeeping classroom. 
HELEN W. Drxon. 21:19 Mar ’67 

Getting students to reason in bookkeep- 
ing. I. Davip SATLOW. 21:20 Oct °66 

Improving instruction in bookkeeping 
and accounting through research and 
action. (Editorial). ROLAND C. WATER- 
MAN. 21:5 Dec ’66 

Improving instruction in bookkeeping and 

accounting: 

. .. through the visual dimension of ac- 
counting instruction. FRANK L. Mc- 
Cormick. 21:7 Dec 
. . through enriching classes by integrat- 
ing economics. JESSE F. TEEL, JR. 21: 
10 Dec 
. . through meeting the individual needs 
of students. WILLIAM E. JOHNSON. 21: 
12 Dec 

. . . through the systems approach. JEF- 
FREY R. STEWART, JR. 21:14 Dec 66 

The use of transparencies. GEORGE B. 
THomas. 21:31 Jan ’67 

Transparencies and the overhead projec- 
tor. FRANcIS P. ALLEVA. 21:20 Feb ’67 

We eliminate chalk in the accounting 
classrooms. JoEL J. LERNER. 21:21 
Apr °67 


DATA PROCESSING 


A new approach in data processing. 
VicToR VAN Hook. 21:29 Oct ’66 

Business data processing instructional 
units. (Editorial). MERLE W. Woop. 
21:3 May ’67 

Understanding data processing: 

. through clerical activities in the 
modern office. BERYL ROBICHAUD. 21:8 
WAGNER. 21:17 May ’67 

. . . through forms design. GERALD E. 
WAGNER. 21:17 May ’67 

. through teaching unit record data 
processing without equipment. GLENN 
R. KEULER and DARYL AKERS KEULER. 
21:13 May ’67 

. . . through the systems concept: the 
A-E-I-O-U factors of data processing. 
WILLIAM E. Bux. 21:5 May ’67 

... through use of the flowchart. ROBERT 
DAVENPORT. 21:10 May ’67 


DISTRIBUTIVE OCCUPATIONS 


Are you solving problems for youth or 
part of the problem? CaLvIN D. Lowe. 
21:22 Nov 

Distributive education training agree- 
ments and progress profiles. LARRY 
LoveN. 21:21 Mar ’67 


Index to Volume 21 (October 1966 through May 1967) 


Equipment for the distributive education 
classroom. THOMAS A. HEPHNER. 21:6 
Apr ’67 

Innovation in teaching. WILLIAM B. Lo- 
GAN. (Editorial) 21:3 Apr 67 

Middle management: the concept and the 
program. RoBERT L. PAINTER. 21:22 
Dec 

Permanent records for distributive edu- 
cation students. NORMAN H. Kar L. 
21:22 Feb ’67 

Planning to teach. RENO S. KNouseE. 21:5 
Apr °67 

Programmed textbooks provide individual 
instruction. KEN HOFFMAN. 21:36 
Jan 

Retraining the teacher of retailing. KATH- 
RYN SHEEDY. 21:13 Apr. ’67 

Strangers in class. JAMES A. BIKKIE. 21: 
27 Oct °66 

The work of a coordinator. PAULINE 
BURBRINK. 21:8 Apr °67 

Training adult instructors in vocational 
distributive education. CHESTER O. 
MILLs. 21:27 May ’67 

Using community resources. J. W. WEa- 
THERFORD. 21:11 Apr °67 

You, the audiovisual expert. G. E. PAt- 
TERSON. 21:9 Apr ’67 


OFFICE CLERICAL 

A total system approach to business edu- 
cation. LEONARD ROBERTSON. 21:19 
Dec 

Business graduates need work experience. 
(Editorial). JEAN VoyLeEs. 21:5 Feb ’67 

Consumer credit information for office 
workers. NORMAN THOMPSON. 21:20 
Mar ’67 

Data processing as part of office practice. 
Mary F. RosBeEK. 21:33 Jan ’67 

Office machines go modern. MARGARET 
S. ROBERTS and RAYMOND CHRISTO- 
PHERSEN. 21:25 May ’67 

Paperwork . . . Paperwork . . . Paper- 
work! Louise A. MERRITT. 21:19 Nov 
66 

Preparing office clerical workers: 

. . . through experience in making deci- 
sions. ELIZABETH IANNIzzI. 21:9 Feb 

. .. through individual improvement proj- 
ect. HELEN HINKSON GREEN. 21:15 
Feb 67 

. .. through role playing in the secretar- 
ial block class. BEVERLY CLEM KIRK. 
21: 8 Feb ’67 
. . through teaching based on business 
experience. Don L. CRAWFORD and 
VERA G. KINSEY. 21:6 Feb 67 
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. .. through the office practice laboratory. 
THELMA G. RADDING. 21:14 Feb 
What office training teachers should tell 
students about copiers. BELDEN MEN- 
Kus. 21:25 Oct 

What to teach about filing and records 
management. W. ARTHUR ALLEE. 21: 
22 Apr ’67 


POSTSECONDARY SCHOOLS 


Postsecondary business education: 

... in the community college. EMMA SUE 
GuEss. 21:11 Jan °67 

in the community-junior college. 
Horace GRIFFITHS. 21:8 Jan 67 

. . . in the independent business school. 
RICHARD A. FULTON. 21:13 Jan ’67 

. - . in the junior college. RoBerT J. 
THOMPSON. 21:7 Jan ’67 

Special programs provided: 

. .. under the job corps program. LLoyp 
BESANT. 21:16 Jan ’67 

. . . under the Manpower Development 
Training Act. LLoyp Lawson. 21:15 
Jan 

Spotlighting business education in the 
postsecondary schools. (Editorial). 
Juanita G. GILLEN. 21:5 Jan ’67 


SHORTHAND AND TRANSCRIPTION 


Answers to “Yes, but . . .” Reaction on 
faster initial dictation. SHIRLEY A. 
EIKEN. 21:17 Dec ’66 

Dictation laboratories—used or abused. 
JoE CorRIGAN. 21:29 Jan ’67 

Five good ways to improve student learn- 
ing in shorthand. (Editorial). Doris 
H. CRANK. 21:4 Oct ’66 

Improving student learning in shorthand: 


... through better use of new media and © 


equipment. ARNOLD CONDON. 21:10 
Oct 
... through “block of time” scheduling. 
VepA A. LonG. 21:13 Oct ’66 
. . . through effective guidance praetices. 
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Leora G. UECKTER. 21:5 Oct 

. .. through emphasis on early typewrit- 
ten transcription. CHARLOTTE LEE. 21: 
7 Oct 

. . . through emphasis on the mailable 
letter. ANNE WEINERMAN. 21:15 Oct 
66 

Lesson planning with a purpose. THOMAS 
S. McLERoy. 21:17 Feb 67 

Letter to a business teacher. MARION 
Anous. 21:17 Mar °67 

Shorthand teachers—Know your com- 
munity! BETTY SCHROEDER. 21:17 Nov 
66 

Tip-top transcription techniques. RICH- 
ARD D. FEATHERINGHAM. 21:19 Apr ’67 

Vocational emphasis a boon to short- 
hand instruction. Eva S. Carr. 21:21 
May 


TYPEWRITING 


Application typing: the foundation for 
production performance. ROBERT N. 
HANSON. 21:20 Apr ’67 

Consensus concerning the teaching of 
typewriting in Midwestern USA. Car- 
ROLL L. BENNETT. 21:11 Nov °66 

Discriminative methodology—a critical 
factor. (Editorial). T. James CRAw- 
FORD. 21:19 Jan °67 

Enhancing the success potential in type- 

writing programs: 

. . . by developing independent-thinking 
typists. Jupby BROWN. 21:27 Jan ’67 
. . by pondering learning essentials. 
SISTER PATRICIA PAUL, C.N.D. 21:21 
Jan 

. . . by enriching the junior high school 
typewriting program. YVONNE PEAK. 
21:23 Jan ’67 


. .. by teaching problem learners how to . 


typewrite. CELESTINE MoNco. 21:24 
Jan °67 
Ethical utilization. of classroom time in 
advanced typewriting courses. BILL G. 
RAINEY. 21:22 May ’67 


Evaluating pupil achievement in type- 
writing. VERA M. PEARSON. 21:10 Nov 
66 

Junior high school typewriting. WALTER 
R. Kranz. 21:13 Nov 

Junior high school typewriting? 1957, 
No! 1967, Yes! MARIAN D. MUNSON. 
21:18 Feb 67 

Improving typewriting techniques (study 
I). WALTER SHELL. 21:8 Nov °66 

Improving typewriting techniques (study 
II). DonaLp A. NELLERMOE. 21:9 Nov 
66 

Low achievers in  typewriting. BERT 
Dosss. 21:12 Nov 

Pretranscription training in typewriting. 
FABORN ETIER. 21:30 Jan ’67 

Production typewriting—the easy way. 
RuTH V. PETERS and EVELYN STALTER 
AITKEN. 21:18 Dec 66 

Repetition and little variety versus non-— 
repetition and much variety in the 
choice of typewriting drills. PAT TEM- 
PLE. 21:13 Nov ’66 

Simplify the teaching and the learning 
of proportional-space typewriter. HaR- 
RIET McINTOSH. 21:18 Mar 

Teaching economics in typewriting classes 
(study I). DEAN CLAYTON. 21:14 Nov 
66 

Teaching economics in typewriting class- 
es (study II). RicHarD E. CowLIna, 
Jr. 21:14 Nov 

The impact of research: 

. .. Personal-use typewriting. RICHARD D. 
FEATHERINGHAM. 21:7 Nov ’66 

. . . Prognosis of success in typewriting. 
SIDNEY W. ECKERT. 21:8 Nov ’66 

The impact of research on the teaching 
of typewriting. (Editorial). HARVES 


RAHE. 21:5 Nov °66 
Timed production typewriting. RACHEL 
SHEPHERDSON. 21:11 Nov ’66 
Typewriting standards: suggestions and 
considerations. 
21:19 Oct ’66 


E. Mark LANGEMO. 


1967: AN ANNIVERSARY YEAR FOR NBEA (Continued from page 29) 


Year President Convention City 
1947-48 Hamden L. Forkner, New York, New York Cleveland, Ohio 
1948-49 Cecil Puckett, Denver, Colorado Boston, Massachusetts 
1949-50 Albert C. Fries, Evanston, Illinois St. Louis, Missouri 
1950-51 Edwin A. Swanson, San Jose, California San Francisco, California 
1951-52 Ray G. Price, Minneapolis, Minnesota Denver, Colorado 
1952-53 Paul S. Lomax, New York, New York Washington, D. C. 
1953-54 Lloyd V. Douglas, Cedar Falls, lowa New York, New York 
1954-55 Theodore Woodward, Nashville, Tennessee Chicago, Illinois 
1955-56 £. C. McGill, Emporia, Kansas Portland, Oregon 
1956-57 Theodore Yerian, Corvallis, Oregon Dallas, Texas 

1957-58 Dorothy L. Travis, Grand Forks, North Dakota Philadelphia, Pennsylvania 
1958-59 Vernon A. Musselman, Lexington, Kentucky Cleveland, Ohio 
1959-60 Milton C. Olson, Albany, New York St. Louis, Missouri 
1960-61 Gladys Bahr, Winnetka, Illinois” Los Angeles, California 
1961-62 Parker Liles, Atlanta, Georgia Atlanta, Georgia 
1962-63 Vernon V. Payne, Denton, Texas Denver, Colorado 
1963-64 Paul F. Muse, Terre Haute, Indiana Detroit, Michigan 
1964-65 Mary Alice Wittenberg, Los Angeles, California Seattle, Washington 
1965-66 Harry Huffman, Blacksburg, Virginia New York, New York 
1966-67 Herbert A. Tonne, New York, New York Miami Beach, Florida 
1967-68 F. Kendrick Bangs, Boulder, Colorado Minneapolis, Minnesota 
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F. Kendrick Bangs will become the 
seventieth president of NBEA, a De- 
partment of the National Education 
Association, on July 1. Among his 
first official duties will be that of pre- 
siding at the annual meeting of busi- 
ness teachers held as a part of the 
1967 convention of the National Edu- 
cation Association. This year’s con- 
vention will be held in Minneapolis, 
Minnesota, on July 1 to 7. The NBEA 
session, scheduled for July 4, will be 
in the Nacomis Room of the Minne- 
apolis Convention Hall. Business 
teachers attending the NEA conven- 
tion and members of NBEA in the 
Minneapolis Area will want to join 
the 1967-68 president and their col- 
leagues on July 4, 2:00-4:00 p.m., to 
start NBEA on its seventy-fifth year. 


